
     

SOUTHEAST WASHINGTON ECONOMIC DEVELOPMENT ASSOCIATION and

PALOUSE REGIONAL TRANSPORTATION PLANNING ORGANIZATION

POSITION ANNOUNCEMENT

POSITION TITLE: Executive Director

REPORTS TO: 
    President - SEWEDA Board of Directors

ORGANIZATION INFORMATION: Joint organizations of the Southeast Washington Economic Development Association (SEWEDA), and the Palouse Regional Transportation Planning Organization (PRTPO), serving: Asotin, Columbia, Garfield, and Whitman Counties. www.seweda.org
JOB SUMMARY
This position functions as the chief executive officer having overall management responsibility for the successful operation of the organization. The position requires excellent human relations skills; extensive knowledge and commitment to issues pertaining to rural economic development and the facilitation of regional transportation planning; and familiarity with public and private sector programs that serve business, industry, and government in Washington. A track record suggestive of energetic and innovative leadership and experience in effectively interacting with community and industry leaders, as well as elected and appointed public officials is also required.

KEY AREAS OF RESPONSIBILITY
Fosters an environment that facilitates broad support for southeast Washington’s key industries as well as strong support for the mission of the organization.

Creates and implements strategies for effective business retention, expansion and recruitment and the development of the associated workforce in a four-county region. 

Creates and implements strategies for effective transportation planning for a four county region working with the PRTPO Technical Advisory Committee and Policy Board.

Coordinates ongoing communication channels with the Washington State Dept. of Transportation.

Facilitates invitations from the Economic Development Administration to present projects by successfully implementing the Comprehensive Economic Development Strategy.

Prepares and writes grant applications for various projects and programs.

Selects qualified staff (subject to Board approval),supervises and evaluates the staff, and is responsible for organization accountability, activities, administration, personnel, and property.

Establishes an organizational culture that promotes excellence in customer service delivery and sound financial management.

Prepares for and attends Board meetings and continually encouraging Board member participation; informs dual (SEWEDA and PRTPO) Boards of Directors on the progress of the organization’s activities and initiatives, and recommends and provides input on proposed programs.

Prepares annual budgets, monitors the organization’s financial performance, and regularly reports to Boards on the organization’s financial condition.

Attends key meetings/events regionally and statewide as needed to maintain knowledge and network on economic development and transportation issues. 

Ensures the legal obligations of the organization are being met.

Assists the dual Boards of Directors with strategic visioning and implementation of plans, programs, and policies.

Develops and maintains relationships with key stakeholders (federal and state agencies, commercial lenders, regional and economic development agencies, educational institutions, etc.).

Acts as a knowledgeable advocate in the public sphere for the organization and its activities; implements and manages a membership/sponsorship recruitment and retention program, and continues public relations programs with staff.

Provides ongoing research and development of new and emerging methods and/or opportunities that will help the organization have a leading edge.

Maintains effective relationships with local, state, and federal agencies, other potential funders, and other related agencies and partners.

Prepare consultant contracts and provide management of those contracts.

Ensures that all required government contract scopes of work are being fulfilled and related reports are completed and filed in an appropriate and timely fashion and that the Boards of Directors are notified of any contractual changes with funders.

Undertakes other duties as may be assigned by the Boards.

DESIRED EDUCATION & EXPERIENCE

Education: Minimum BA or BS Degree in related course study. Master’s Degree a plus.

Experience: Minimum of three years of successful supervisory or managerial experience in areas of economic development, regional transportation planning, or related fields. Previous work with nonprofit organizations and boards a plus.

Desired Skills: Organizational leadership and management, marketing, budgeting, research, good written and verbal communications; ability to prioritize; effectiveness with voluntary boards; and experience with community development, economic development, and transportation planning.

LOCATION: Clarkston, WA

SALARY & BENEFITS: $55,000 - $65,000 DOQ; Competitive benefits package

CLOSING DATE: Open until filled

HOW TO APPLY:
Application packet should contain:

A cover letter addressing how you meet the requirements of this position 

A current resume( listing chronological employment and education history (include details of responsibilities and accomplishments, as they apply to the responsibilities and skills required of this position)

A reference list (minimum of 3 are required; 2 of which must speak directly to the type of experience and qualifications being sought)

Send application packet to:


SEWEDA / PRTPO


845 Port Way


Clarkston, WA 99403

Electronic packets in either MS Word or PDF will also be accepted. Send to: tina@seweda.org
Questions about this position can be directed to:


Craig George, President of the Boards (509) 240-2682
Serving the Washington Counties of Asotin, Columbia, Garfield, and Whitman








845 Port Way


Clarkston, WA  99403


509.751.9144


Fax:  509.758.1309


www.seweda.org









